
 
Stickies

When you first launch Stickies, youʼll see three Stickie notes, in 
different colors, open.  Once youʼre finished reading about 
Stickies, close them by clicking the very tiny square in the top 
left corner of the stickie note.

To use Stickies: 

Click File, New Note or press Apple +N.  A new stickie note will open on your Desktop. 
Type your note.  As long as you donʼt close the individual note, it will stay on your 
desktop.  The next time you open Stickies, the note will appear on your desktop again.  

To close or delete a note, click the very tiny square at the top left 
corner of the stickie note.  You will be asked if you want to save the 
note.  Click Save or Donʼt Save, depending on your preference.  If 
you click save, name it, give it a location and choose the format.  To 
save any text and paragraph formating changes, save in the 
RTF format.  A stickie with graphics and other imbedded files 
should be saved in the RTFD format. If no format is specified, 
the note will be saved as Plain Text format and no formatting will 
be saved.  Text Edit will open the saved note the next time you 
open it. 

The notes do not expand as you type in the text.  To resize the note, 
click on the outlined corner at the bottom right of the note and drag.  

In the Menu bar:

The File, Edit and Font menus offer standard items which allow you to format, import 
and export text, print (you have the choice to print the active note or all notes), undo, 
copy, paste and format styles and conjure up the Font formating palette. 
 
Notes (in the Menu bar) allows you to make your note 
Transparent so you can see through it or make it a floating 
window which means it remains on top of other active windows.  
You can also make the notes transparent and floating at the 
same time.  See sample of a transparent note at right.
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The color of the note can be changed in the Color menu.  Each 
note can even be a different color, perhaps signifying importance.  

Notes can be sorted by Color, Content, Date or Location on 
Screen.  Youʼll find that option in ʻArrange Byʼ in the Window 
menu.  The Window menu also allows you to Collapse a 
note (double clicking on the bold bar across the top of the 
note also produces the same result.  Double click to expand 
the note again).
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