
Scheduling a Parent Teacher Conference through Online Scheduler

This tipsheet shows how to create a new parent - teacher conference and also how to edit or delete 
an existing conference.

Select GO next to the correct school:

Click the Online Scheduler icon on the Bear Creek or Middle School websites or enter the 
following URL into your web browser’s address bar:

https://www.canyoncreeksoftware.com/scheduler/pa/elizabethtown/index.cfm

Scheduling a New Appointment

Any time you need assistance with the Online Scheduler you may email the support email address.

Enter your student’s ID number.  If it is not known, click the LOOKUP STUDENT ID link:
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Enter the school password that was provided by the school, and click LOGIN:

https://www.canyoncreeksoftware.com/scheduler/pa/elizabethtown/index.cfm
https://www.canyoncreeksoftware.com/scheduler/pa/elizabethtown/index.cfm


Your student’s teacher or team name will be displayed.  Check the box next to the name of the 
teacher or team that you would like to meet with.

If you have more than one student in the school you can see all of your students’ teachers’ schedules 
at one time by answering YES to the question “Do you want to schedule conferences for another 
student?” then repeat the steps above for your other students.  If you only have one student, answer 
NO to that question.

To look up your student’s ID number, enter their first and last names and birthdate and click 
LOOKUP.  The system will confirm that it is finding the correct student.  Click Yes or NO.

You will then see the available time slots for each teacher that you selected.  Select the time that 
works for your schedule.  Unavailable times will be marked with red Xs (xxxxxxxx).
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Enter your email address (recommended) if you would like an email reminder sent to you.  Your 
email address will be kept private.  

Click MAKE ALL APPOINTMENTS to reserve the selected appointment.

Make note of your confirmation number and/or print your appointment time(s). 

Please Note:  You will need the confirmation number to change or cancel your 
appointment time.

Changing an Existing Appointment

To change an appointment time:
1. You must first enter the confirmation number that you received when you created the 

appointment
2. Delete the existing appointment
3. Create a new appointment  
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