
1. To log onto a district computer, use the 
mouse or trackpad to move the cursor into 
the Name field. Click the mouse. You will see 
the cursor flashing in the box. Type your 
district username.

2. Move the cursor into the Password field.  
Click the mouse. You will see the cursor 
flashing in the box. Type your district 
password.

3. Press the “Return” key on the keyboard. 
The computer will begin to log in.

Once the computer logs in fully, you will see 
a screen similar to the one at the right.

This screen is called the Desktop. It is the 
area where all windows appear and you do 
your work. On this desktop, you see a menu 
bar, the dock, and icons.

The Menu Bar spans the whole width of the 
screen at the top and is home to commands 
that help you use the computer, such as log 
out.

Icons are images that represent software 
applications. In the image to the right, one 
icon is displayed at the top right corner of the 
window and a row of icons appears at the 
bottom center of the window. Double click 
icons on the desktop to launch the software.

The Dock is the row at the bottom of the desktop which houses 
software application icons. Icons placed in the dock are shortcuts to 
frequently used software applications. Click one time on the icon to 
launch the application.

1. Name field - type 
your district username

2. Password field - type 
your district password

3. Press Return on the keyboard.

The computer will then log in.
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Directions To Log Into An EASD Computer

If you do not know your district username 
and password:

Faculty & Staff: Call 717-361-7525 ext. 1199
Students: Ask a teacher or Guidance Office

For security purposes, never give 
your password to anyone.



Directions To Log Off An EASD Computer

1. Using the mouse or 
trackpad, click the Apple in the 
corner of the Menu Bar.

The Apple menu will appear.

2. Slide down and click on 
“Log Out...Your name”. Your 
name will also be displayed 
because you logged into the 
computer.

3. Click Log Out in the window 
that appears to confirm that 
you want to log out.

The computer will log out and 
return to the sign in screen 
again.

1. Click the Apple 

2. Click Log out

Apple Menu will appear

3. Click Log out

When you are finished working on a 
district computer, you must log out so the 
next person can log in using their own 
district username and password.


