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Locating and Using Print 

Finishing Features on Mac 
For those wishing to create stapled packets, 
pre-punched holes, or make other changes 
to printed documents, these settings can be 
found in the Kyocera Print panel.  To get to 
this, you need to print using the system 
dialog box that pops up when printing from 
most applications.  If you are printing from 
Chrome, you will need to scroll down on the 
Chrome print interface and click on “Print 
using system dialog box” rather than use 
the Chrome print options. 
 Once the print dialog box is open, you will need to change the third dropdown 
line to Print Panel, then click on Settings to open up the new Print panel 
window.  The various output options are listed on the left side.  Make your 
desired selections under each option and click OK to save before printing.  
When you release your job at the printer, the copies should come out as 
specified provided the release printer has the functions specified. 

HUB and Adapter Use and Care 
We are using so many peripheral devices with our computers these days that 
a quick and timely reminder about proper cord handling is in order: 
• Always plug and unplug holding onto the metal or plastic plug end—do 

not yank on the cord or the large end of the adapter. 
• Arrange your setup so that cords are not hanging over the edge of a desk 

or dangling from your computer—cords should lay flat and supported. 
• Store and transport adapters carefully; do not bend or tug on the cords 

sharply—the wires inside can break and stop conncting if mistreated. 

Blocking Mac Notifications 
Have you turned off website notifications 
in your Browser settings but still find other 
messages from apps popping up on your 
screen?  Check your computer notification 
settings by going to Apple – System 
Preferences – Notifications.  You can set 
notifications for each service to None or 
specify the type of notification you receive. 
 

Chrome updates do matter!  Go to Chrome – About Google 
Chrome and check for updates today.  If your computer is 
unable to update, contact support.etownschools.org for help. 


